
 

 
 

 
WORKSHOP LICENSING AGREEMENT 

Each year, ILCA invests considerable resources in the development and production of its 
educational programs.  The training spans a wide variety of topics and have been produced, 
tested and improved during ILCA sponsored events. ILCA encourages member companies, non-
profits, and other entities to use the professionally designed, developed and tested materials, 
along with ILCA approved instructors, to ensure the highest possible quality education in the 
landscape field. 
 
Therefore, ILCA will provide the __________________________ (hereafter referred to as 
_____________________) with one photocopy-ready master of the most recent version of the 
workbook below. _________________ may reproduce as many copies of these workbooks as 
necessary for use only at the ______________________________ training. No changes or 
additions may be made to the workbooks to ensure a consistent product is delivered to workshop 
participants.  Workbook masters will be delivered to licensee within 60 days of receipt of signed 
agreement and full payment as noted below. 
 

Workshop Coordinator/Instructor 
Mastering Foremanship workbook (presented 
entirely in Spanish) 

Armando Actis 

Box of certificate stock  
Evaluation template  
CD/Flash Stick with electronic versions of the 
required materials.  

 

 
Additionally, ILCA will provide ___________________________ with workshop certificate 
stock and MS Word template to produce certificates of completion for course participants.  No 
unapproved modifications or certificate stock substitutions may be used. 
 
The date and place of the workshop is ___________________________________________. 
Cost of the agreement:  
Licensing Fee  $500 – paid to ILCA 
Instructor honorarium $1000 – paid to the instructor 
Instructor travel expenses Covered by the honorarium unless more than 

two hours from the instructor’s residence. In 
that instance. additional expenses will be 
coordinated with the instructor and paid to the 
instructor 



 

In return for the above, __________________________________ understands and agrees to the 
following: 
 
1. We agree that the above named ILCA approved instructor(s) will teach the workshop.  

 
2. We will pay ILCA $500 per workshop and will return payment with a signed copy of this 

agreement. 
 

3. We will pay the certified instructor an honorarium of $1000 per workshop and will send 
payment directly to the instructor or pay upon completion of the workshop. 
 

4. We will pay the certified instructor for any travel expenses incurred if the event is more than 
two hours from the instructor’s house. In that instance, we will send payment directly to the 
instructor or pay upon completion of the workshop. 
 

5. We will use the ILCA logo on all advertising materials where the workshops is mentioned 
and the ILCA logo will be prominently displayed on the preliminary program and final 
program. 
 

6. We agree to advertise the workshop as an “ILCA Certified Workshop”. 
 

7. We agree to distribute to and collect post-workshop evaluations from participants (master 
copy provided by ILCA) and to return copies of evaluations to ILCA Headquarters within 30 
days of the conference (scanned copies are acceptable). 
 

8. We understand that ILCA is in no way responsible for any costs incurred to produce the 
workshops and agree to hold ILCA harmless for all liability incurred in accordance with the 
production of the workshop. 
 

9. We understand that any audio/visual aids are the responsibility of the workshop licensee.  
 
For GOOD CONSIDERATION AND THE SUM OF $500.00 US dollars, both parties agree as 
outlined above. 
 
 
 
 
___________________________________ ___________________________________ 
ILCA Executive Director Representing: 
Date:  _________________ Date:  ___________________ 
 


